How to Register for Training in Edison

Click the Compass icon in the upper right menu to access the NavBar.
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To access the learning management system,
click ELM.

NavBar: Navigator

From the NavBar, click the Navigator link.
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Click Learning Home.
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From the Learning Home Workcenter, use the Search for Learning bar to find classes. Type in keywords or course codes in the bar
provided, or click Advanced Search for additional options such as specific dates or classes.
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search for Learning

Enter a keyword and select the Search button to initiate the search.

My Current Learning

View | All Learning

Title
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G.R.EAT Customer...
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View All 183
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@5 Request New Learning ﬁ& Leaming Home

Basic Search | Advanced Search

¥ Advanced Search 3

From Date Location Q
End Date Category Q
a
Title Instructor Q
Course Code Language | English v
Description
Search | | Clear

Note: Under Advanced Search, the default Learning Type is Web Based Training. Change this type to All to ensure the best results. If you do
need to narrow the search by type, you can choose from web, classroom, and other delivery methods.

¥ Advanced Search @

From Date Location Q
End Date Category Q
Learning Type Classroom v Objective Q
Title | prudent parenting| Instructor Q |
Course Code Language | English v
Description

Search ‘ ‘ Clear




You may receive several results for training scheduled throughout the state. Use the date filters to narrow your search.

When you identify a class you would like to attend, click the Enroll button. (Tip: Utilize the Class Codes and compare with the regional
training calendars to ensure you are registering for the correct offering.)

Search Results View All  First « 1-20f2 Last

%] Expand [=] Collapse
w Creating Normalcy Through Prudent Parenting (CHDE4027)
'ﬁ;}' (9) View Reviews Plan for Later

This training infroduces and instructs participants on how to create normalcy through reasonable prudent parenting standards charactenized by
decision making that is intended fo create a more normal life for children and youth in out of home placement. View Details

Class Code Type Duration Start Date Location Price
SHHKNADZT-200424- - ccroom 3 Hirs 04/24/2020  Knoxville, TN

ST Classroom 3 Hrs  0618/2020  Nashville, TN Enroll
CHROS2TDA iassroom 3Wrs 11072019 None Enroll
SRy 2TDA jassroom 3 Hirs 05/30/2020  Nashville, TN Enroll
CornCA02TER iassroom 3 Hrs 11122019 None Enroll
CHRPAOZTEA  iassroom  3Wrs 021152020 None Enroll
SR 2TEA Caceroom  3bs 051022020 OakRidge, TN Enrol
Sereiy 2TEA iassroom 3 Hrs 06/30/2020  Kingsten, TN Enroll
e 111162018 None Enroll
CHRP4O2TKN-  iassroom  3brs 0211822020 None Enroll

CLICK HERE TO SKIP AHEAD TO LEARN HOW TO COMPLETE ONLINE LEARNING IN EDISON.

Continue reading below for information about classroom training.



Review the class information and click Submit Enrollment.

Review Information

Return to Previous Page: ﬁ Leaming Home

Stacy Amoeld
Class Code CH-RP4027-DA-200530 Class Name Creating Normalcy Through Prudent Parenting
Type Classroom Contact
Price Per Seat — Drop Charge —
Start Date  05/30/2020 End Date (05/30/2020
Last Enrollment Date  05/30/2020 Last Drop Date -

Available Seats 16 Available Waitlist 0

Language English Duration 3 Hrs

Submit Enroliment

If your enrollment is successful, you will receive confirmation on the next screen. If you are unable to enroll for a class, the class may be

full, or there may be pre-requisite training you must complete prior to enrollment. Use the contact information in the event listing on the
post-approval calendar for additional information.

Review Information

(',-D Return to Previous Page ﬁ Learning Home
Stacy Arnold

¥ You have successfully enrolled in Creating Normalcy Through Prudent Parenting. This change in
status will be updated on the My Learning page.

Class Code CH-RP4027-DA-200530 Class Name Creating Normalcy Through Prudent Parenting

Type Classroom Contact

Price Per Seat — Drop Charge —

Enroliment Status Enrolled Confirmation Number 5180222

Start Date  (05/30/2020 End Date
Last Enrollment Date (05/30/2020

05/30/2020
Last Drop Date —-

Duration 3 Hrs



Return to the Learning Home screen and look at the My Current Learning section. Click the My Learning link at the bottom of the pagelet to
view all learning in your profile.

Leaming Home

Ve

Search for Learning

Enter a keyword and select the Search button to initiate the search.

®

Advanced Search

& o 5=

My Current Learning

View | All Learning v

Title Type Required Status Due Date Launch
2016 - 2017 Mandator...  Cerfification ﬁ Expired 0&/30/2017
2017-2018 Mandatory...  Cerfification ﬁ Expired 09/04/2018
Creating Mormalcy Th...  Classroom Enrolled

Edison ELM Training Classroom Enrolled

G.R.EAT Customer... Classroom Enrolled

View All 184

‘53'? My Learning



The Learning Profile defaults to a view of learning from the past 90 days. To view all learning, change the option in the dropdown menu
and click Go.

My Learning f& View Calendar @ Request New Learning ﬁ& Lea

Stacy Amold

=\View | All Learning - Last 80 Days

My Learning
==
ks Type Status Start Date Last Status Date Launch Action

Classroom Enrolled 05/30/2020 03/12/2020

Title VI (1 hr) Web Based Training Completed 04/24/2019 02/07/2020 ©

Core Cyber Secunty Awareness Training Web Based Training Completed 01/24/2020 02/07/2020 9

2019-2020 Mandatory Courses for All DCS Staff  cyrriculum Completed 02/07/2020

M P anbifinnbinm Bbabiin

Click the class title for additional information.



Class Details 3@

Class Code CH-RP4027-DA-200530 Class Name Creating Normalcy Through Prudent Parenting

Type Classroom Contact -
Price Per Seat - Drop Charge -

Enrollment Status Enrolled Confirmation Number 5180222

Start Date  (05/30/2020
Last Enrollment Date 05/30/2020

End Date 05/30/2020
Last Drop Date -

Duration 3 Hrs

Progress Schedule Grades and Attendance

MNotes and Attachments Payment Details Approvals

Class Progress

Progress Enrolled Grade Not Graded

Passing Status Pending Comments

Class Syllabus

You must complete this class by 05/30/2020.
To receive credit for this class you must complete all required tasks.

1  Prudent Parenting

) ] View Schedule and Locations
Required  Sessions

Progress Mot Attempted

Drop ‘ ‘ Recommend Learning ‘

& To be able to add event to your calendar, set up your calendar in the Learning Preference page.

Click View Schedule and Locations for the time and address of the training. You can also refer to the calendars on the training website.



Click the city name under Location to view the address and facility information.

Class Progress

@ Return to Previous Page
Stacy Amold

Creating Normalcy Through Prudent Parenting

Class Details &

Class Code CH-RP4027-DA-200530 Class Name Creating Normalcy Through Prudent Parenting

Type Classroom Contact

Price Per Seat — Drop Charge -
Enrcllment Status Enrolled Confirmation Number 5180222

Start Date  05/30/2020

End Date 05/30/2020
Last Enrollment Date  05/30/2020

Last Drop Date -

Duration 3 Hrs

ﬁj Learning Hor

Progress Schedule Grades and Attendance Motes and Attachments Payment Details Approvals

Scheduled Sessions

Day Date Start Time End Time Time Zone Location

Saturday * 05/30/2020 9:00AM 12:00PM coT Nashville, TN

* Required Sessions

Drop | | Recommend Learning
@ To be able to add event to your calendar, set up your calendar in the Learning Preference page.
Nashville, TN
Facility DCS - Athens Way - Address %?c? If;gliﬂs Way
Haynes Training Room .
L < Suite 300
Building Name

Nashville, TN 37243

Davidson
Room Name Room Number

Maximum Occupancy

Floor Number



If you need to drop a training for which you have pre-registered, you can do so by clicking the Drop button on the class information page or

the My Learning summary page. From the Review Information screen, click Drop again to confirm.

Review Information

Stacy Amold

Are you sure you want to drop this class?

Confirmation Nu

Class Code

mber 5180222

CH-RP4027-DA-200530

Type Classroom

Price Per Seat —

Enroliment §
Start

Last Enroliment

Review Informa

Stacy Amold

tatus Enrolled
05/30/2020

056/30/2020

Date
Date

Cancel

tion

¥ You have successfully dropped this class.

Class Code

Type

Price Per Seat
Enroliment Status
Start Date

Last Enrollment Date

CH-RP4027-DA-200530

Classroom
Dropped
05/30/2020
05/30/2020

Class Name

Return to Previous Page ﬁ Leamning Home

Creating Normalcy Through Prudent Parenting

Contact

Drop Charge --

Confirmation Number

End Date

5180222
05/30/2020

Last Drop Date —-

Duration

Class Name
Contact

Drop Charge
Confirmation Number
End Date

Last Drop Date

Duration

3 Hrs

Return to Previous Page:

ﬁ Leaming Home

Creating Normalcy Through Prudent Parenting

5180222
05/30/2020

3 Hrs



To take online training in Edison (also called computer-based training, or CBT), search for the class title as reviewed above. You can launch
most CBTs directly from the search results screen. Click Launch to register.

working with the education system ®
Search Results ViewAll  First  1-20f2 Last

Expand [=] Collapse
‘¥ Resource Parent: Working with the Education System (CHRP2031)
+ Working with the Education System (2hr) (CHRO4018)
& (3) View Reviews Plan for Later

Foster Parent online course: Working with the Education System View Details

Class Code Type Duration Start Date Location Price

CH-RO4018- Web Based 07/01/2019 N Eunen
)7/01/20 one

200000-02 Training 2 Hrs

If you are unable to complete the training at the time you register, you can return to the training later by finding it in the list of My Current
Learning. Click the My Learning icon at the bottom, then click the title of the training on the My Learning page to view the components and
your progress for each module.



&

T O
My Current Learning
1|."ie\l|f| All Learning v |

Title Type Required Status Due Date Launch

2016 - 2017 Mandator...  Certification ﬁ Expired 06/30/2017

2017-2018 Mandatory...  Certification '& Expired 05/04/2018

Working with the Edu...  Web Based Training In-Progress 9

Hair Care for Black. .. Web Based Training In-Progress 9

Edison ELM Training Classroom Enrolled

View All 186
7 My Learning
Click the Launch icon to open the training and view your progress.
My Learning 3 View Calendar % Request New Learning ﬁj Lea
Stacy Arold
=“\Jiew | All Learning - Last 90 Days v
My Learning
=

Title Type Status Start Date Last Status Date Launch Action

Hair Care for Black and Multicultural Children Web Based Training In-Progress 07/01/2019 03/12/2020 ®
Working with the Education System (2hr) Web Based Training In-Progress 07/01/2019 03/12/2020 9
Title VI (1 hr) Web Based Training Completed 04/24/2019 02/07/2020 ®
Core Cyber Security Awareness Training Web Based Training Completed 01/24/2020 02/07/2020 ()]
2019-2020 Mandatory Courses for All DCS Staff  ¢yrriculum Completed 02/07/2020

Creating Normalcy Through Prudent Parenting Classroom Dropped 05/30/2020 03/12/2020



Launch and complete each component.

Class Progress ‘D Return o Previous Page ﬁ Leaming Home
Stacy Amnold

Working with the Education System (2hr)

SR (3) View Reviews

Class Details (%

Class Code CH-RO4018-200000-02 Class Name Working with the Education System {2hr)
Type WWeb Based Training Contact Vicky Puckett
Price Per Seat -- Drop Charge -
Enrollment Status  In-Progress Confirmation Number 51802438
Start Date  07/01/2019 End Date --
Last Enrollment 07/01/2019 Last Drop Date  --
Date
Duration 2 Hrs
Progress Schedule Grades and Attendance

Motes and Attachments Payment Defails Approvals

Class Progress

Progress  In-Progress Grade Mot Gradsd

Passing Status Pending Comments 2

Class Syllabus
To receive credit for this class you must complete all required tasks.

1 Working with the Education System
_ Re-Launch
Required  RecordWWeb
Progress Completed
2>  Explore the TNReady Web Page

Required Web-based
Progress Mot Attempted

53 Working with the Education System Quiz

Required  Test
Progress Mot Aftempted

Recommend Learning




When you have completed each component and successfully passed the quiz (if applicable), your enroliment status will be changed to
Completed.

Class Details @
Class Code CH-RO4018-200000-02 Class Name Working with the Education System (2hr)
Type Web Based Training Contact Vicky Puckett
Price Per Seat - Drop Charge -
Enrcliment Status Completed Confirmation Number 5180248
Start Date 07/01/2019 End Date -
Last Enrcllment Date 07/01/2019 Last Drop Date -

Duration 2 Hrs

Return to the My Learning screen to see your completed status in your transcript.

My Learning E| View Calendar @g Request New Learning ﬁ Lea
Stacy Amold
=\fiew | All Learning - Last 90 Days 'i ‘ Go

My Learning

=
Title Type Status Start Date Last Status Date  Launch Action
Working with the Education System (2hr) Web Based Training Completed 07/01/2019 03/12/2020 ® ‘ Review ‘
Title VI (1 hr) Web Based Training Completed 04/24/2019 02/07/2020 © ‘ Review ‘
Core Cyber Security Awareness Training Web Based Training Completed 01/24/2020 02/07/2020 @ ‘ Review ‘
2019-2020 Mandatory Courses for All DCS Staff ¢ rriculum Completed 02/07/2020 ‘ Review ‘



